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«Jlerckmii cag Ne 21 «3osotas pei6ka» r. Bomxcka PMD
1.OcHOBHEIE OO EHMS
1.1.Hacrosimee ITonoxenue onpesenser nopsnox paboTsI apxHBa.

1.2. ApxuB MyHHIMIAIEHOTO JOIIKONEHOIO 06pPa30BATENBHOTO YUpEKICHUA
«Jlerckuii cag Ne 21 «3ooras peibka» T. Bomkcka PMD, B nanpHeiinenm MOV Ne
21 «3omoTas peIOKa» OCYIIECTBISET CBOIO IEATENPHOCTH B COOTBETCTBUH ¢
®enepanbHEIM 3aKOHOM 0T 22 okTsi0pst 2004 rona Ne 125 — @3 «O6 apXuBHOM JIeie B
Poccuiickoit ®enepanumy», 3akonoM PecriyGnuxa Mapwuit 11 oT 6 urons 2005 roma Ne
29 — 3 «O6 apxusHOM Jjiene B PecryGirike Mapuii Di», a Takke B cBoeil paboTe
apxuB - MJIOY Ne 21 «3omoras peibka» pyKOBOACTBYETCS MpPHKA3aMH,
PacnopsDKEHUSAMH, HWHCTPYKUHMSMH, periaMeHTaMH MUJHHCTEepCTBa 00pa3oBaHusd
Pecry6nmuku Mapuii D1 1o enonpoM3BOICTBY, METOAMYECKHMM JOKYMEHTaMH
@enepanbHOro M PecIyONUKaHCKOrO apXWBHBIX OPraHOB, YIONHOMOUEHHEIX 3a
BEJICHHE apXUBHOTO ()OHAA U HACTOSIIMM I10JIOKEHHEM.

1.3. Joxymentst MJIOV Ne 21 «3omortas pbiOka», HMMEIONIHE HCTOPUYECKOE,
KynbTypHO€, Hay4HOE, COLHAIEHOE, 3KOHOMMYECKOE M IIOJMTHYECKOe 3HAYEHWE,
SIBJIAFOTCS COCTaBHOM 4acTsI0 ApxusHoro donna Poccuiickoit @enepartum.

Jlo mepemaun Ha IOCTOSHHOE XpaHEHHE STH MOKYMEHTHI BPEMEHHO, B Ipelenax,
ycraHoBiieHHBIX PenepaneHeiM 3aKkoHOM OT 22 okTsa6psa 2004 romga Ne 125 — d3 «O6
apxuBHOM gene B Poccuiickoli ®epepaumu, xpansarcs B apxue MIOY Ne 21
«3omoTas peiOKay.

1.4. Ha ocrHoBanmn 3akoHa PecmyGmuku Mapwuit O ot 6 mrons 2005 roga Ne 29-3
«O0 apxuBHOM pene B PecnyOmmke Mapuit Dim», ®enepalbHOro 3akoHa OT 22
okTs10pst 2004 roma «O6 apxuBHOM mene B Poccuiickoit @enepamuu»y MIIOV Ne 21
«3onoras pridKa» 00ECHeUNBAECT OPraHM3allMI0 XPAHEHKS, KOMILIEKTOBAHMSA, YIeT U
UCIOJb30BaHHE JIOKYMEHTOB ApxuBHoro ¢oHnma Pecrybmuxku Mapuaii Do,
00pa3yIOIIMXCS B €ro AeATeITbHOCTH.



3a yTpaTy u nopdy NOKyMeHTOB nomkHocTHbIe Ja MOV Ne 21 «3onoras pBIOKay
HECYT OTBETCTBEHHOCTD B COOTBETCTBHH C NEHCTBYIOIIHM 3aKOHOIATEILCTBOM.

1.5. B MJOV Ne 21 «3onotas peibka» mis XpaHEHHA 3aKOHYEHHBIX
ACIOIIPOM3BOACTBOM NOKYMEHTOB NPAaKTHYECKOTO Ha3HAueHHs, HX or6opa, ydera,
HCTIO/I30BaHM U IO/ITOTOBKH K IIepe/iaye Ha IIOCTOSHHOE XPaHEHHE CO3/IaH apXuB.

1.6. Apxus MJIOY Ne 21 «3on0Tast pribka» BO3IIABILET JIMLO, OTBETCTBEHHOS 3a
BeJICHHE apXHBa, HA3HAUEHHOE MPHKA30M.

1.7. Koutpomb 3a jestensHocThlo apxuma MJIOY Ne 21 «3onoras pBIOKa»
ocymecTsiiieT 3aBenyromai MJIOY Ne 21 «3onorast peibkay.

1.8. Opranu3alliOHHO-METOANYECKOE PYKOBOACTBO MESTENBHOCTHIO apxusa MJIOY
Ne 21 «3omoTast peiOKa» oCyIecTBISET apXHUBHEIA OT/IEN aIMHHHUCTPAIIHH T'OPOACKOrO
okpyra «I"opon Bomkck.

2. CocTaB JOKYMEHTOB apXHBa

B apxuB noctymaror:

2.1. 3axonuennsie penonponssonctsom MIAOY Ne 21 «3omoTas peibka» LOKYMEHTEI
IIOCTOSIHHOTO ~ XpaHEHMS, 00pasoBaBmIMecs B  HEATENBHOCTH  CTPYKTYPHBIX
[I0Apa3/IeTIeHNH, NOKYMEHTHl HNOAroBpeMeHHOro (cBbmme 10 JieT) cpoka XpaHeHHS,
HEO0OXONUMbIE B IPAKTHYECKOH AeATENLHOCTH, TOKYMEHTEI 10 IMYHOMY COCTABY;

2.2. Hayuno-cnpaBouHEIif annapar (nanee — HCA) Kk JOKyMeHTaM apXHBa.
3. 3apaun ¥ QyHKIUK apXHuBa
3.1. OcHOBHBIMHE 33/1a9aM¥ apXHBa SBJISIFOTCS

3.1.1. KOMIIEKTOBaHHE JOKYMEHTAMH, COCTaB KOTOPBIX IPELYCMOTPEH pPa3felioM 2
HacTosiero IookeHus;

3.1.2. yuer, obecrmedenne coxpaHHocTH, co3ganHe HCA, wucnons3oBaHMe
JOKYMEHTOB, XpaHsIIIIXCS B apXUBE;

3.1.3. moAroTOBKA K CBOEBpeMeHHas mepenada gokymeHToB MJIOY Ne 21 «3onoras
PEIOKa» Ha MOCTOSAHHOE XpaHEHHUE;

3.1.4. ocymectBieHHE KOHTPOJsS 3a (GOpPMHpPOBaHWEM M O(OpPMICHHEM Iel B
aenonpousBoactse MJIOY Ne 21 «3omotas prokay.

3.2. B COOTBETCTBHH C BO3JIOXXEHHBLIMHA HA HETO 3aJadaMH apXHB OCYIIECTBILET
ClIeAyromue OyHKITHH:



3.2.1. mpuauMaer (He TO3MHEe, UYeM uYepe3 2 TIoja IIOCTE 3aBEpIICHHS
JIENIONPOM3BOJICTBOM), ~ YYHTBIBAET M  XPaHWT  JOKYMEHTBHI  CTPYKTYDHBIX
nonpazaencauid MJIOY Ne 21 «3omotas peidkay;

3.2.2. paspabaTeiBaeT M COITIACOBBIBAET C IKCHEPTHOH KoMHccueil (mamee — DK)
MZOY Ne 21 «3onoTas peibka» rpadyiKu IpeACTaBIeH s ONKMCcel Ha PaCCMOTPEHHE B
apXHUBHBIN OTIEN aIMHHHUCTPAIMU FOposcKoro okpyra «['opox Bomkcky;

3.2.3. COCTaBIIAET U MPENCTABIIET HE MO3HEE, UEM 4epes 2 roja mocsie 3aBepiieHHs
AETIOMPOU3BOJICTBOM, T'OMOBBIE DA3/ENIBl OIKCEH Il MOCTOAHHOIO XPaHEHHs W II0
nYHOMYy cocTaBy Ha paccmorpenme 2K MJIOV Ne 21 «3omotas peibka» 4 B
apXWBHBIA OTIE] aIMHHNCTPALMH TOPOCKOro okpyra «"opon Bomkck»;

3.2.4. ocymiecTBIseT ydeT M OOECIeYHBAeT MOJHYI0 COXPAHHOCTh MPHHATHIX Ha
XpaHeHue JIel;

3.2.5 cospaer, mononHseT B coBepmeHcTBYeT HCA K XpaHAmMMCS B apXuBe [IeflaM |
JOKyMEHTaM

3.2.6. opraHu3yeT UCTIONB30BAHUE JOKYMEHTOB:

- uHpOpMEpYeT 3aBemyonlylo u paGotaukoB MJIOY Ne 21 «3omoras peibka» o
COCTaBe U COJEPXKAHHH JOKYMEHTOB apXHBa;

- BBINAET B YCTAHOBJIEHHOM IOpPsANKE [eNa, NOKYMEHTHl WM KOIMH TOKYMEHTOB B
CITyX€OHBIX LETX;

- HCIIOJIHSACT 3aIlpOCHl OPTaHPISaIIHﬁ H 3asBJICHUA TIpaxKaaH 00 YCTaHOBJIICHHH
TPYOOBOI'O CTaXa MW JAPYIHMM BOIIpOCaM COIIHAJIBHO - IIpaBOBOTO0 XapakTepa, B
YCTAaHOBJICHHOM HOPAJKE BbIIAET KOIIHK JOKYMECHTOB H apXHBHBIC CIIPABKHU,

- BEAET YUET HCIIOJIE30BaHUA HAOKYMCHTOB, XPaHAIITHXCA B apXHBE;

3.2.7. mpoBOAMT 3KCHEPTU3y LEHHOCTH JOKyMEHTOB, XPaHANIUXCA B apXUBE,
y4acTByeT B paboTe SKCIePTHOM KOMHCCHH;

3.2.8. oKka3pIBa€T METOJUIECKYIO MOMOIID CITyKOe JeIONPOM3BOJICTBA B COCTABIIEHHH
HOMEHKIIATYPBbl JeJl, KOHTPOIMPYET NPaBHIBHOCTE (POPMHpPOBAHHSA U OGhOPMIIEHUS
JeIl B IEJIONIPOM3BOACTBE, a TAKXKE MOATOTOBKY K mepenade B apxuB MJIOY Ne 21
«30110Tas peIbKay;

3.2.9. eXero[HO NpeNCTaBIseT B apXHBHBIA OTHEN CBENEHHA O COCTaBE M 0OBEME
JOKYMEHTOB 110 YCTaHOBJIEHHOM hopMe.

4. IlpaBa apxuBa

17151 BBILIOJTHEHMS! BO3/OKEHHBIX 3a/au ¥ (yHKIMil apXiB HMeeT IpaBo:



4.1. KOHTPONMPOBATh BHITOJIHEHHE YCTAHOBIEHHEIX TPABHIL dopMHUpOBaHHS H
O(QOpMIIEHHS JIell B CTPYKTYPHBIX TIOAPA3IEICHHSX;

4.2. 3anpamMBaTR OT CTPYKTYDHBIX MOApA3HENCHHN CBENEHHS, HEOOXONMMbIE TS
PaboTEI apXHBa, ¢ YIETOM OGECIIEUeHNs BEIOTHEHHUS BCEX BO3TOKEHHBIX HA apXHB
3a71a4 ¥ (yHKITHIH.
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